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06 00paboTke H 3aHTE NEPCOHANBHBIX AAHHBIX paboTHHKOB
MyHHUHIANBHOTO GI0KeTHOrO JOWKOILHOTO 06pa3oBaTeILHOIO YUpeARIeHHS
«/lercxuii can «Bacuiaex» KoMGHHHPOBAHHOTO BHAAY»
3aunckoro MynuunnaasHoro paiiona Pecny6anku Tarapcran

L. O6mue nosoxenns
1.1, Hacroamee [lonoxenne no 00paboTke mepcOHaNBHBIX AaHHBIX (1anee - [lonoxenue)
MyHHUHTATLHOrO GIOKETHOIO AOMIKOABHONO obpa3sosarenbHOro yupexaenus «Jlercknii can « Bacunexy
KOMOHHHPOBAHHOTO BHIA» 3aHHCKOTO MYHHIHNAILHOTO palfona PecnyGnuku Tarapcran (manee - JIOVY)
paspaboTaHo B COOTBETCTBHM C Tpynoseim  xozekcom Poccuifckoif ®eeparin, Koncturyumeii
Poccniickoit Menepatmn, I'paxkaanckum koaexcom Poccuiickolt Denepannu, DesepanbHbiM 3aK0HOM «O6
HHGOPMALIHY, HHPOPMALHOHHEIX TEXHOMOTHAX H O 3AIHTE uHpopmamny», Pejieparbubiv 3akoHom «O
HIEPCOHAILHBIX TaRHBIXY, [IpaBunamMu BHYTPeHHEro TPYA0BOrO pacnopska Opranunsaumn,
1.2, llens paspaborku ITonowenns - onpeaciaeHHe nopsaka odpaboTKH NEPCOHANBHBIX JAHHBIX
padoTHukoB JIOY u Hubix cyGsexTon NEPCOHATBHBIX 1aHHBIX, NEPCOHANBHBIC JaHHbIE KOTOPBIX MOUIEKAT
00paboTke, Ha OCHOBAHMH NMONHOMOUHI oneparopa: odecreyeHHe AT Npas # cBobO/ YenoBeKa H
fpaikianiua, B ToM uncne pabotauka JIOV, npu oSpaborke ero NEPCOHANBHBIX JAHHBIX, B TOM 4YHC/IE
JUIATHE TIpas HA HENPHKOCHOBEHHOCTh HACTHON MU3HM, IHUHYIO M ceMeiiHylo TaillHy, a Takke
YCTAHOBICHHE OTBETCTBEHHOCTH AODKHOCTHBIX JTHI, MMEIONIMX IOCTYI K NEPCOHANBHBIM IaHHBIM, 3a
HEBLITONHEHHE TPeGOBaHNH HOPM, PeryHpyIowHX 06paGoTKY | 3AUIATY NEePCOHATBHBIX JIaHHbIX.
1.3. Tlopa10k BBOAA B AciicTBHE M HAMCHEHHS [Tonoxenus.
1.3.1. Hactosumee IMonoxenue BCTYNAET B CHIY ¢ MOMEHTA ero yreepienus 3aseaywommm JIOV u
AcHeTBYET BECCPOdHO, /10 3aMeHbl eroyHOBEIM [To0KEHHEM.
1.3.2. Bee namenenus B [lonoxkenne sBOCSTCS ITPHKA30M.
1.4. Bee pabotauks IOV nomkust 66T O3HaKoMAeHbI ¢ HacTosMM [Tonoxennem noa pocnuce.
1.5, Pexcnm konduaenunansnoct NEPCOHATTBHBIX NAHHBIX CHHMAETCH B Cy4asX UX 003/ IHYHBAHHA H 110
UCTEYCHHH 75 NIET CPOKA MX XPaHeHHA. HiH NPO/VICBACTCA HA OCHOBAHHH 3aKIIOYEHHS IKCHEPTHOM
KOMHCCH# OprasHu3sailiy, ecli HHOE He ONIPEEICHO 3aKOHOM.



II. OcHOBHBIE MOHATHS U COCTAB MEPCOHATBHBIX JAHHbIX PA0OTHUKOB
2.1. 1ns ueneit Hacrosimero [1onoxeHust UCTIONb3YIOTCS CIAEAYIOLUIME OCHOBHBIC TIOHATHS:
- TMepcoHAJbHBIE JaHHBIE PAOOTHUKA - J00as HMH(OPMAIMs, OTHOCSIIASCS K OIpPEICICHHOMY MWIIH
OTIpeNieNIIEMOMY Ha OCHOBAaHMU TakoW HMH(opManuu pabOTHHKY, B TOM YHUCIIEe €ro ¢Gamwius, ums,
OTYECTBO, TOJ, MECAL, JaTa U MECTO POXKICHMS, aapec, CEMEHHOE, COLMAIBHOE, HMMYILECTBEHHOE
MoJIoKeHHe, oOpa3oBanue, mpodeccusi, 10XoAbl, Apyras HHpopMmaus, HeoOxoaumas paboToJaTeNo B
CBA3U C TPYAOBBIMHU OTHOILICHUSIMU;
- 00paboTka MepCOHANBHBIX IaHHBIX - COOp, cUCTeMaTH3allus, HAKOIUIEHWE, XpaHEHHE, YTOYHEHHE
(oOHOBIIEHUE, U3MEHEHUE), UCIIOJIb30BAHUE, pacIpOCTpaHeHue (B TOM YHCIIe Iepeaada), 00e3TuIuBaHue,
OJIOKMpOBaHUE, YHUUTOKECHUE TIEPCOHAIBHBIX TaHHBIX pa00THUKOB OpraHu3aium;
- KOH(MICHIMATBHOCTb TEPCOHAIBHBIX JAaHHBIX - 00s3aTeNbHOE sl COONIIOJCHHUS HAa3HAYCHHOTO
OTBETCTBEHHOT'O JIMIIA, MOJYYHMBIIEr0 JOCTYI K MEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB, TpeOOBAaHUE HE
JIOIIYCKaTh UX pacnpocTpaHeHusi 0e3 coriacusi pabOTHUKA WM HHOTO 3aKOHHOI'O OCHOBAHUS;
- pacrpoCTpaHEHHUE IEPCOHANBHBIX JIaHHBIX - JCHCTBUA, HAIIPABJICHHBIE Ha Iepeaady MepCOHAIbHBIX
JaHHBIX PaOOTHHKOB OMpeAeNieHHOMY Kpyry Jmuil (mepenada IEepCOHANbHBIX [aHHBIX) WIA Ha
O3HAKOMJICHHE C IEPCOHAbHBIMY JaHHBIMU HEOTPAHUYEHHOTO KpyTa JIMII, B TOM YHClie 0OHApOJ0BaHUE
MEPCOHANBHBIX JTaHHBIX pPa0OTHUKOB B CpPEACTBaX MaccoBoM uWHGOpMalUU, pa3MelleHHEe B
MH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETSX WJIM TPEAOCTABICHHE JOCTyNa K MEPCOHATBHBIM
JTaHHBIM Pa0OTHUKOB KaKUM-JTHOO MHBIM CIIOCOOOM;
- HCIIOJIb30BAHME IIEPCOHAJIbHBIX JAHHBIX - JEHCTBUA (OIEpaluu) C MEePCOHAIbHBIMU JIAHHBIMH,
COBEpLIaeMbl€ JOHKHOCTHBIM JMIIOM OpraHu3aluy B LENsSX IPUHATHS PELICHUH WM COBEPIICHUS MUHbBIX
JEHCTBH, MOPOXKIAIONINX IOPUINUYECKUE MTOCIEACTBHUS B OTHOIIEHUU PaOOTHUKOB JHO0 MHBIM 00pa3oM
3aTparvBaroIMX MX MpaBa U cBOOOBI HIIM IIPaBa U CBOOOABI APYTUX JUIL;
- OJIOKMpOBaHHME TEpPCOHANBHBIX JIAHHBIX - BPEMEHHOE IMpeKpalleHue cOopa, CUCTeMaTHU3allHH,
HAKOIUICHUS, UCIIOIb30BAHUS, PACIIPOCTPAHEHUS IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCJE UX
neperauy;
- YHUUYTO)KEHHE NEPCOHAIBHBIX JaHHBIX - JEHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXHO BOCCTAHOBUTH
coJiep’KaHue MEePCOHANBHBIX JAHHBIX B MH()OPMALMOHHONW CHUCTEME MEPCOHANbHBIX JaHHBIX Pa0OTHHUKOB
WIM B pe3yiabTaTe KOTOPBIX YHUYTOXKAIOTCSI MaTepuajbHble HOCUTENM NEPCOHAIBHBIX JAaHHBIX
PabOTHHKOB;
- 00€3TMYMBaHUE MEPCOHATBHBIX JIAaHHBIX - ACHCTBUS, B pe3ybTaTe KOTOPHIX HEBO3MOXKHO ONPEIETUTh
MIPUHA/IICKHOCTh MEPCOHATBHBIX TaHHBIX KOHKPETHOMY PaOOTHUKY;
- 00ILIEeIOCTYIHbBIE MEePCOHAIbHBIE JaHHbIE - NEPCOHANbHbIE JaHHbIE, JOCTYNl HEOTPAaHUYEHHOIO Kpyra
JIMI] K KOTOPBIM MPEJOCTABIIEH C COrIacusi pabOTHUKA MIIM Ha KOTOPBIE B COOTBETCTBUHU C (eiepaTbHBIMU
3aKOHAMH HE PACIpPOCTpaHsIETCs TpeOoBaHUE COOIIOICHHS KOH(DUIEHIINATLHOCTH.
- uHopMaIus - cBeIeHHs (COOOIIEHUS, TaHHBIE) HE3aBUCUMO OT (JOPMBI X MPECTaBICHUSI.
- JIOKyMEHTHpoBaHHas uHopMaius - 3aQUKCHUpOBaHHasT Ha MaTepUAIbHOM HOCHUTENIE IyTeM
JOKYMEHTUPOBaHUS MHPOpPMAIHS C PEKBU3UTaAMH, MO3BOJSIOLIUMHU OMNPEACNIUTh TaKyl0 HH(GOPMAIUIO
WM €€ MaTepUaIbHbIi HOCUTEb.
2.2. B coctaB nepcoHanbHbIX JaHHBIX paboTHUKOB JIOY BXOJAT TOKYMEHTBHI, cojiepKaliue HH(popMaruo
O MACMOPTHBIX JaHHBIX, 0OpA30BaHMUU, OTHOIIEHUH K BOMHCKON OOSI3aHHOCTH, CEMEHHOM IOJIOKEHUH,
MECTe )KUTEJIbCTBA, COCTOSTHUH 3/I0POBbsI, @ TAKXKE O MPEABIIYIINX MECTaX UX pabOTHI.
2.3. KomruiekCc [TOKYMEHTOB, COMNPOBOXKIAIOMIMK mporecc O0(OpMIEHUS TPYAOBBIX OTHOILIEHHM
pabornuka B JIOY nipu ero npueme, mepeBojic U YBOJIHHEHUH.
2.3.1. Uudopmarnus, npeacrasisieMas pabOTHUKOM MpH NOCTYIUICHUU Ha padoTy B JIOY, nomxHa UMETh
JNOKyMeHTalbHyI0 ¢opMmy. [Ipu 3akimtoueHnn TpynoBOro J0ropopa B COOTBETCTBUU co cT. 65 Tpynosoro
kojiekca Poccuiickoit denepariuu JuIo0, MOCTYIMAOIIEe Ha padoTy, IPEIbABISIET pad0TOAATEINIO:
- IacCIOPT WJIM UHOU JOKYMEHT, YOCTOBEPSIOIINNA JTUUYHOCTb;



- TPYJOBYIO KHMXKY, 3@ MCKJIIOUCHHEM CIIy4aeB, KOIJa TPyIOBOH JOTOBOP 3aK/IIOYAETCs BIEPBbIC WM
pabOTHHK TMOCTYIAaeT Ha padOTy Ha YCIOBUSX COBMECTUTEILCTBA, JUOO TPYIOBas KHUXKKA Y pabOOTHUKA
OTCYTCTBYET B CBSI3H C €€ YTPaTOi MIIH 110 IPYTUM IPUUHHAM;

- CTPaxoBO€ CBUETENBCTBO rOCYIaPCTBEHHOI'O ICHCHOHHOTO CTPAXOBaHUS;

- JOKYMEHTbI BOMHCKOT'O Y4eTa - /I BOCHHOOOs3aHHBIX U JIUI], [TOUIEKAIUX BOMHCKOMY yUETY;

- IOKYMEHT 00 00pa30BaHUM, O KBUTM(UKAUN WIN HAJTMYUHU CHEIHUATbHBIX 3HAHUHN - IPHU TOCTYIUICHUU
Ha paboTy, TpeOyOLYyI0 CIEHAIbHBIX 3HAHUI WM CHIeLMaIbHOM OATOTOBKH;

- cBuzerenbeTBo o npucsoennr MHH (mpu ero Hanuuum y paboTHHKA).

2.3.2. IIpu opopmiennu padotauka B JIOY paGboTHUKOM OT/iesa KaJIpOB 3aIllOTHAETCS YHU(PUITUPOBAHHAS
¢opma T-2 «JIuynHas kapTouka paOOTHHMKa», B KOTOPOW OTPAKalOTCS CIEAYIOIIME AHKETHbIE MU
ouorpaduueckue qaHHbIe paOOTHUKA!

- obmme ceenenus (P.MU.0. paboTHuKa, naTa pOXKICHHS, MECTO POXKACHUS, TPAXKITAHCTBO, 0Opa30BaHHUE,
npodeccus, crax paboTbl, COCTOSIHUE B Opake, MaclOPTHBIEC JaHHBIE);

- CBE/ICHUSI O BOMHCKOM YUETE;

- JaHHbIE O ITpHeMe Ha padoTy;

B nanpHeiiem B IMUHYIO KAPTOUKY BHOCSATCS:

- CBEJICHHUS O NIEPEBO/IaX Ha JIPYT'yIo paboTy;

- CBeZIeHUs 00 aTTecTaluy;

- CBE/ICHHUS O MOBBIIICHUH KBAJIN(DUKAIIH;

- CBeZICHUS 0 TPO(ECCHOHATIFHOMN MEPETIOATOTOBKE;

- CBEJIeHUs O Harpajax (IOOIIPEHUsX ), HIOYETHBIX 3BAaHUSX;

- CBeZICHUS 00 OTITyCKaX;

- CBE/ICHUS O COLIMANIbHBIX TapaHTHUAX;

- CBE/ICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeJaeoHax.

2.3.3. B oraene kagpoB JIOY co3naroTcst U XpaHATCS CIEAYIOLIME TPYHIbl JTOKYMEHTOB, COJeprKalliue
JlaHHbIe 0 pa0OTHUKAX B €AMHUYHOM WUJIM CBOJIHOM BHUJIE:

2.3.3.1. JIoKyMeHTHI, COAEpKallue IepCOHAIbHbIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIPOBOKAAIONINE Tporiecc O(OPMIICHHUsST TPYIOBBIX OTHOLICHWH TNpH TpueMe Ha paboTy, mepeBoje,
YBOJIbHEHUH; KOMILUIEKC MaTEPHUAIOB IO aHKETHPOBAHUIO, TECTUPOBAHHIO; IIPOBEJICHUIO cOOECeTOBaHHIA C
KaHIMIaTOM Ha JOJDKHOCTH; TOJIMHHUKH M KOIWHU TPUKA30B MO JIMYHOMY COCTaBY; JMYHBIC Jela U
TPYAOBBIE KHWKKH paOOTHHKOB; JIeNla, COJEpIKaIIie OCHOBAHUS K MPHUKa3y 1O JIMYHOMY COCTaBy; Jela,
CoJZiepKalllie MaTepuanbl aTTeCTallud pPa0OTHUKOB; CIYXEeOHBIX pacclieZIOBaHHI; CIPaBOYHO-
MHGOPMALMOHHBIM OaHK JaHHBIX MO MEpPCOHaNy (KapTOTEKH, XXYpHajbl); MOJIMHHUKK M KOIUHU
OTYETHBIX, AHAJIUTHYECKUX M CIPABOYHBIX MaTepUaAIOB, MepeAaBaeMblx pykoBojactBy IOV,
PYKOBOJUTENSAM CTPYKTYPHBIX MOJpa3/IeIeHUH; KOIMUU OTYETOB, HAMpPAaBISIEMbIX B TIOCYJIapCTBEHHbIE
OpraHbl CTATUCTHKH, HAJIOTOBBIE WHCIEKIMH, BBIIICCTOSIIIAE OpPTaHbl YIPABICHUS U JpyTHUe
YUpEeXKIEHU).

2.3.3.2. JloxyMmeHTanusi IO OpraHu3aluu paboThl CTPYKTYPHBIX MOApa3feieHuid (IOJOXKEHUs o
CTPYKTYPHBIX TIOJPa3JIeIeHUsIX, JOJDKHOCTHBIE HHCTPYKIIMM pPaOOTHHUKOB, MPHKA3bl, PaCHOPSDKEHUS,
ykazaHus pykoBozactsa JJOVY); TOKyMeHTHI MO IMJIAHUPOBAHUIO, YUETY, aHAJIN3Y U OTYETHOCTU B YACTH
pabotsl ¢ nepconanom JJOVY.

ITI. Coop, 00padoTKa M 321UTA MEPCOHAIBHBIX JAHHBIX
3.1. [Topsanok nosiy4eHus NepPCOHAIBHBIX TAHHBIX.
3.1.1. Bce mnepconanbHble aaHHble pabGotHuka JIOVY crnenyer mnomyuate y Hero camoro. Ecmum
MEpPCOHAJbHBIE JTaHHBIE PAOOTHHKA BO3MOXKHO IIOJIYUYHUTH TOJNBKO y TPEThEH CTOPOHBI, TO PAaOOTHHK
JOJDKEH OBITh YBEIOMIIEH 00 ATOM 3apaHee M OT HEero JIOJHKHO OBITh MOJIy4eHO MUCHbMEHHOE COTJIacue.
JlomkHOCTHOE JUIIO paboTomarenss MOJDKHO cooOmuTh padoTHuky JIOY o mensx, mpeamoiaraeMbix
UCTOYHHMKAX M CMOCO0aX TMOJY4YEHHUS IMEePCOHAIBHBIX MaHHBIX, a TaKXKe O XapakTepe MOAJeKaAIIUX



MOJIYYEHUIO MEPCOHATBHBIX JAHHBIX M MOCIEICTBUAX OTKa3a paOOTHUKA JaTh MMCBMEHHOE COIJIacHe Ha
UX MOJTyYCHHUE.

3.1.2. PaboTonarens He UMEET IpaBa MoOIy4aTh U 00pabaThIBaTh MEepCOHANbHBIC JaHHbIe paboTHHKA JJOY
O €ro pacoBOW, HAlMOHAJIBHOM NPUHAUIEKHOCTH, IOJUTUYECKUX B3IVIAaX, PEJIUTHO3HBIX WU
¢unocopckux yOeKIEeHUSIX, COCTOSHUHM 3J0pOBbS, HHTUMHOM XU3HU. B ciydasx, HEmocpeacTBEHHO
CBSI3aHHBIX C BOIIPOCAMU TPYJOBBIX OTHOIIEHUMH, B COOTBETCTBUU cO CT. 24 Koncturynuu Poccuiickoit
@enepanuu paboTojaTenb BIpaBe MOMy4aTh W 0OpabaThiBaTh JaHHbIE O YAaCTHOM KM3HM pabOOTHHMKA
TOJIBKO C €r0 MUCbMEHHOI'0 COIIacusl.

OO0paloTka yka3aHHBIX NEPCOHAJIBHBIX JAHHBIX PA0OOTHUKOB pabOTOAATENIEeM BO3MOXKHA TOJBKO € HX
corylacust 1100 6€3 X COryIacHsl B CIEAYIOLINX ClIydyasx:

- IEPCOHAJILHBIE TAHHBIE SBIISIOTCS OOIEAOCTYTHBIMH;

- IEPCOHAIIbHBIE IAHHBIE OTHOCATCS K COCTOSTHHIO 3/10pOBBS paOOTHHKA U MX 00paboTKa HeoOXoauma JIs
3alIUTHl €r0 JKU3HHU, 37A0POBBS HJIM MHBIX >KH3HEHHO BAXXHBIX MHTEPECOB JIMOO >KU3HHU, 370POBBS HIU
MHBIX )KU3HEHHO BKHBIX HHTEPECOB APYTHUX JIUIL U TTOJIy4E€HHE COTJIacHsl paOOTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHMIO IOJHOMOYHBIX T'OCYAAPCTBEHHBIX OpPraHOB B CllydasX, HPeAyCMOTPEHHBIX
(benepaabHbBIM 3aKOHOM.

3.1.3. PaGoronarens BHpaBe o00paOaThiBaTh IIE€PCOHANbHBIE JaHHbIE PAOOTHUKOB TOJBKO C HX
MUCBbMEHHOT'O COTJIACHsl.

3.1.4. IlucbmenHoe cornacue pabOTHHKA Ha 00pabOTKYy CBOMX NEPCOHAJIBHBIX JaHHBIX JTOJKHO BKIJIIOUATh
B ce0st:

- (amunHio, UMs, OTYECTBO, aJpec CyObEeKTa MEePCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO JOKYMEHTa,
YIOCTOBEPSIOLIEr0 €ro JUYHOCThb, CBEJCHHUS O JIaTe BbIAAUM YKa3aHHOTO JOKYMEHTA U BbIJABILIEM €ro
Oprase;

- HauMeHoBaHue ((paMuIIMIO, UMs, OTYECTBO) M aJpec OmepaTopa, MOJIy4yarollero coriacue cyObekTa
NEPCOHATBHBIX JAHHBIX;

- 1esib 00pabOTKH NEPCOHATIbHBIX JAHHBIX;

- NIepeyYeHb NMEePCOHATBHBIX JIAHHBIX, HA 00pabOTKYy KOTOPBIX JAaeTcsl corjacue cyObeKkTa MepCOHAIbHBIX
JTAHHBIX;

- MiepedeHb JECUCTBUN C MEepPCOHAIbHBIMU JaHHBIMHU, HA COBEpILICHHE KOTOPBIX JAeTcs corjacue, odiiee
OTHMCaHUE UCIOJIb3YEMbIX OIEPaTOPOM CITOCOOOB 00PAOOTKH NMEPCOHATBHBIX TAHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEUCTBYET COracue, a TaKkXKe MOpsI0K €ro OT3bIBa.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOLIMX CIydasx:

1) oOpaboTka MepcoHaNbHBIX JaHHBIX OCYLIECTBISETCS Ha OCHOBaHMM TpynoBoro kojekca P® wumm
MHOTO (pesiepalbHOTO 3aKOHA, YCTAHABIMBAIOILETO €€ LeNb, YCIOBHS MOTY4YEeHUs ePCOHATBHBIX JaHHBIX
U KpYr CyOBEKTOB, IEpCOHAIbHBIE JaHHbIE KOTOPBIX IMOJUIeKaT 00paboTKe, a TaKkKe OIpeelIIoNero
MTOJTHOMOYHS paboTOMaATENS;

2) 00paboTKa NePCOHAIBHBIX JaHHBIX OCYLIECTBIISIETCS B LENSIX UCIOJHEHHS TPYI0BOIO JJOTOBOPA;

3) oOpaboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX WM MHBIX HAy4YHBIX Lienei
MIPH YCIIOBUU 0053aTe€IbHOT0 00€3IMYMBAaHUS IEPCOHATBHBIX TaHHBIX;

4) 006paboTKa MepCOHAIBHBIX JAaHHBIX HEOOXOMMAa JUISl 3alUThI KU3HH, 3A0POBbS MIIM WHBIX KU3HEHHO
BaXXHBIX HHTEPECOB paOOTHHKA, €CIIU TOJTYYEHHUE €r0 COTJIacCHsl HEBO3MOXKHO.

3.2. Ilopsimok 06paboOTKH, Nepeadn U XpaHeHHs! IEPCOHATIBHBIX JaHHBIX.

3.2.1. Pabotnuk JIOY mpenocrapnser paboTHUKY pykoBoauTento/lOY nocroBepHble cBefeHUs O cele.
PykoBogutens JIOY mpoBepsieT AOCTOBEPHOCTh CBEJIECHHUW, CBEpssl JaHHbIE, NPEIOCTaBICHHBIE
pabOTHUKOM, C UMEIOLIUMHUCS Y paOOTHHUKA TOKYMEHTaMHU.

3.2.2. B cootBerctBUU co cT. 86, 1. 14 TK PD B nensx obecrmeueHuss mpaB U CBOOOJ YEIOBEKa U
rpaxaanuHa PaGotomarens u ero mpenctaBUTENH NMpu oOpabOTKe MEPCOHAIBHBIX JAaHHBIX pPabOTHHKA
JOJDKHBI COOTIOIATh CIIeNyIore o01me TpeOoBaHMS:

3.2.2.1. OO6paboTka TMEpPCOHATBHBIX ITAaHHBIX MOMET OCYIICCTBIATHCS WCKIIOYUTEIHPHO B IENSIX
obecriedeHus: COOMIOICHNS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACUCTBUS paOOTHUKAM B



TPYIOYCTPONCTBE, OOYYCHHMH U TPOABMIKEHUU TIO CIOykOe, oOecredeHus IUYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJIMYECTBA M KauecTBa BBIMNOJHAEMON paOOThl U OOECHeYeHUs COXPaHHOCTH
HUMYILECTBA.

3.2.2.2. Ilpu ompeneneHun oObeMa M coAepX aHUsA, 0OpabaThIBAEMBIX IEPCOHAIBHBIX JTAHHBIX
Paboronarens pomkeH pykoBoacTBoBaThcs Konctutymmeit Poccuiickoit ®enepauuu, TpynoBbim
KozaekcoM Poccuiickoit denepannu ¥ MHBIMU (eiepaTbHBIMU 3aKOHAMH.

3.2.2.3. [lpu npuHATHN pEIICHUH, 3aTparuBaloIIUX HHTEPECHl paboTHUKA, PaboTomarens He UMeeT IIpaBa
OCHOBBIBAThCSI HAa MEPCOHAIBHBIX JTAHHBIX PAOOTHMKA, MOJYYEHHBIX HCKIIOYUTEIHLHO B pe3ylibTaTe MX
aBTOMATHU3UPOBAHHOW 00pabOTKU MIIH IEKTPOHHOTO MOTYUEHUSI.

3.2.2.4. 3amura nepcoHaIbHBIX JaHHBIX PAOOTHHUKA OT HETPABOMEPHOTO UX UCIOJIb30BAHUS WM YTPATh
obecrieunBaercsi PaboTonareneM 3a cueT ero CpeACTB B MOPSAJKE, YCTAaHOBICHHOM (enepaabHbIM
3aKOHOM.

3.2.2.5. PabOTHUKHN W HUX MPEICTABUTENN JOJDKHBI OBITh O3HAKOMIICHBI IO/ PACHHCKY C JOKYMEHTaMH
JOY, ycTaHaBIMBAIOIMMMU TOPSIOK OOpaOOTKU MEPCOHATBHBIX JAHHBIX PAOOTHUKOB, a Takke 00 UX
npaBax U 00s3aHHOCTSX B 3TOU 00JIACTH.

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKa OT CBOUX IpPaB Ha COXpPAaHEHHE U 3aIUTYy TaiHbBI
HeJeHCTBUTENEH.

IV. Ilepenaya u XxpaHeHUe NMEePCOHAIbHBIX JAHHBIX
4.1. Ilpu nepenayde nepcoHaIbHBIX JaHHBIX paboTHHKa PaboTonarenb AOIKEH COOMIOAATh CIENYIOIINE
TpeOOBaHUSI:
4.1.1. He coo0mare mepcoHalbHBIC JaHHBIE paOOTHHKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO COTIJIACHS
pabOTHHUKA, 32 HCKIFOUYEHUEM CIIy4aeB, KOIJla 3TO HE0OX0AMMO B LIEJSX MPENYIPEXKACHUS YTPO3bl )KU3HU
U 37I0pOBBIO PA0OTHHKA, A TAKXKE B CIy4asiX, YCTAHOBJIEHHBIX (peiepabHbIM 3aKOHOM.
4.1.2. He cooOmare nepcoHajgbHble JaHHbIE paOOTHMKA B KOMMEPUYECKUX IIeNsX 0e3 ero muCbMEHHOIo
COIJIaCHsL.
4.1.3. IlpenynpenuTs JUL, MOJYYUBUIMX MEPCOHANbHbBIE JaHHblE paOOTHHUKA, O TOM, YTO 3TH JaHHbBIE
MOTYT OBITh HCIIOJIB30BaHbl JIMIIL B LENSX, A KOTOPBIX OHHU COOOIIEHBI, U TpeOOBaTh OT ITUX JIUI]
MOATBEP)K/IEHUSI TOTO, YTO 3TO MpaBWIO CcoOOMIOAEHO. Jluia, MOJy4YyUBIINE NEPCOHAJIbHBIE JIaHHBIE
paboTHHKa, 00s13aHBI COOMIOATh PEXKUM CeKpeTHOCTH (KoHpuaeHanbHocTH). JlanHoe [lonoxxenue He
pacnpocTpaHsieTcsi Ha OOMEH NEepCOHAJbHBIMM JAHHBIMH pPaOOTHUKOB B MOPSAKE, YCTaHOBIEHHOM
(benepanbHBIMU 3aKOHAMHU.
4.1.4. OcymecTBIATh Nepeaavy NepcoHaIbHBIX TaHHBIX paOOTHUKOB B npenenax J{OY B cOOTBETCTBUU €
HacToAmuM Ilonoxxenuem.
4.1.5. Pa3pemarp 10CTYyI K NEPCOHATIBHBIM JaHHBIM PA0OTHUKOB TOJBKO CINEHUAIBHO YHOTHOMOYEHHBIM
JUIaM, Mpy 3TOM YKa3aHHbIE JIHIA JOJDKHBI UMETh MPABO MOJy4YaTh TOJIBKO T€ MEPCOHAJIbHBIE JaHHBIE
paboTHUKA, KOTOPbIE HEOOXOAMMBI JJIs1 BBIMOJIHEHHUSI KOHKPETHOW (DYHKIIUU.
4.1.6. He 3ampammBarth WH(OpPMAIMIO O COCTOSHUU 370pOBbs PAaOOTHHKA, 3a HCKIIOYCHHUEM TeX
CBEJICHUI, KOTOpBIE OTHOCSATCS K BOMPOCY O BO3MOXKHOCTH BBIMOJIHEHHUSI PAaOOTHUKOM TPYJOBOU
GbyHKIMM.
4.1.7. llepenaBaTh NeEpCOHAJbHbIC JaHHbIE PAOOTHUKA MPEICTABUTENAM paOOTHUKOB B IOPSIKE,
ycraHoBleHHOM TpynoBbiM kojekcoM Poccuiickoit dexepanuu, M OrpaHMYUBATh 3Ty HH(GOPMAIHIO
TOJBKO TEMU TMEPCOHAIBHBIMU JaHHBIMM pPa0OTHHKA, KOTOpble HEOOXOAMMBI JJISi BBIMOJIHEHUS
YKa3aHHBIMH MPEACTABUTENAMU UX QYHKIUU.
4.2. XpaHeHue 1 UCI0JIb30BaHNE EPCOHANIbHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepconanbHble TaHHBIE paOOTHUKOB 00pabaThiBatoTCs U XpaHsaTcs y Paborogarens.
4.2.2. TlepcoHanbHble TaHHbIE PAOOTHUKOB MOTYT OBITh MOJIYYEHBI, IPOXOAUTH JabHEHIIYI0 00paboTKy
U Tepe/aBaThcsi Ha XpaHEeHUE KaKk Ha OyMa)KHbIX HOCUTENSIX, TaK M B JEKTPOHHOM BH/JE - JIOKAJIbHOMN
KOMIIBIOTEPHOMU CETH U KoMIbIoTepHOU niporpamme «1C: 3apruiara u Kaapbi».



4.3. Ilpy TNONXyYeHWH TIEPCOHANBHBIX MAHHBIX HE OT pabOTHHKA (3a HWCKIIOYEHHEM CIy4aeB, €CIU
IepCOHANIbHBIC JaHHBIC OBUIN MPEOCTaBICHBI PAadOTOAATENI0 Ha OCHOBAaHNH (peaepaabHOTO 3aKOHA HIIH
€CITU TIePCOHAIbHBIC JJAHHBIE ABISIOTCS OOIIEAOCTYIHBIMH) paboToaaTeNb A0 Havana oO0pabOTKH TaKuX
MEPCOHANBHBIX JJAHHBIX 0053aH MPEIOCTaBUTh PAOOTHHUKY CIEAYIOITYI0 HH(DOPMAIIHIO:

- HaUMEHOBaHue ((haMUIIHsL, UMSI, OTUECTBO) U A/IPEC OIEePaTOpa MU €To MPEICTABUTEIIS;

- esb 00pabOTKM NEPCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHHUE;

- IpeAToIaraeMble OJIb30BaTeIN EPCOHATIBHBIX TAaHHBIX;

- ycTaHOBJICHHbIE HacToAMM DerepanbHBIM 3aKOHOM TpaBa CyObeKTa MepCOHABHBIX JaHHBIX.

V. locTyn K NepCOHAJbHBIM JAHHBIM PA0OTHUKOB
5.1. IIpaBo noctyna K NepCOHAIBHBIM JaHHBIM Pa0OTHUKOB UMEIOT:
- 3aBenytouit JIOY;
- COTPYIHHMK, BHITIOJHSAOLINI 00S3aHHOCTH JI€TONPOU3BOIUTENS,
- COTPYIHHUKH OyXTalITepHH;
- CTapIlIUi BOCIIUTATENb.
5.2. Pa6otnuk JIOY umeer mpaBo:
5.2.1. [lony4ath AOCTYN K CBOMM INE€PCOHAIBHBIM JaHHBIM U O3HAKOMIIEHHE C HUMHU, BKJIIOYas MPaBoO Ha
0e3B03Me3THOE MOTydYeHHEe KONl 10001 3amucu, cofepsKaliei nepcoHaibHble JaHHbIE pAOOTHUKA.
5.2.2. TpeGoBate oT PabGotonaTenst yToOUyHEHHUs, UCKIIOUCHUS WJIM WCIIPABICHUS HETOJHBIX, HEBEPHBIX,
YCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO TIIOJIYYEHHBIX WM HE SBISIONIMX HEOOXOIUMBIMHU IS
PaboTonarens nepcoHaTbHBIX TaHHBIX.
5.2.3. [lonyuats ot PaboTomarens
- CBEJIEHUS O JIMIAX, KOTOPhIE MUMEIOT JOCTYH K MEPCOHAIBHBIM JaHHBIM WU KOTOPBIM MOXXET OBITh
MIPEIOCTABIIEH TAKOU TOCTYTI;
- iepedeHb 00padaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UICTOYHHUK HX TOTYYCHUS;
- CPOKH 00pabOTKH MEPCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHHUS;
- CBEJIEHUS O TOM, Kakue IOpHJIUYECKHEe IOCIEACTBUS JUIsl CyObEKTa MEepPCOHATbHBIX JAAHHBIX MOXKET
TOBJIEYh 32 OO0 00paboTKa €ro NePCOHATBHBIX TAHHBIX.
5.2.3. TpeboBate m3BemeHust PaboTomareneM Bcex JIHIl, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIE
WJIA HETIOJHBIE MePCOHANBbHBIE JaHHBIe, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIIOUEHHSIX, HCIIPABICHUIX
WM TOTIOJTHEHMSIX.
OO6anoBarth B YHNOJHOMOYEHHBIH OpraH Mo 3alluTe MpaB CYOBEKTOB MEPCOHANBHBIX JAHHBIX WU B
cyaeOHOM MopsiAKEe HEMIpaBOMEpHbIe NeHCTBH UK Oe3feiicTBus Pabotoaarens nmpu o0paboTke U 3aIuTe
€ro MepCOHANBHBIX JaHHBIX.
5.3. KonmpoBaTh U J1efaTh BBIMKUCKH MEPCOHANBHBIX JTaHHBIX PAOOTHHKA pa3peliacTcsi UCKIIOYUTENHHO B
CIIy>keOHBIX LENSIX C MMCbMEHHOTO0 pa3penienus pykosoautens [0V,
5.4. TIlepemaua wuH(pOpMalUUKU TPETbEH CTOPOHE BO3MOXKHA TOJBKO NPH MHCBMEHHOM COIJIAaCHUU
pPabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMpyIOIMX 00pad0TKy M 3aLUTY NePCOHAJBHBIX
AAHHBIX

6.1. Pa6orHuku JIOY, BUHOBHBIE B HApYIIEHUN HOPM, PETYIHPYIOUIUX MOJIydyeHHe, 00paboTKy U 3aIlUTy
NEPCOHAIBHBIX JIAaHHBIX paOOTHMKA, HECYT JUCHUIUIMHAPHYIO aJMUHUCTPATHBHYIO, T'Pa’KIaHCKO-
MIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepabHBIMU 3aKOHAMHU.

6.2. 3aBenyrommii JIOY 3a HapylmieHHe HOPM, PErYIHPYIONIMX TOJydeHHe, oOpabOTKy W 3alluTy
MEPCOHANBHBIX JAaHHBIX paOOTHUKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTb COTJAacHO CT. 5.27 u
5.39 Konekca 00 anMHHUCTpAaTUBHBIX TpaBoHapymieHusx Poccuiickoit deneparuu, a Takke Bo3MeEIIaeT
paboTHUKY yuiepO, NPUYMHEHHBI HENPaBOMEPHBIM HCIIONIb30BAaHHEM HWHGPOpPMAIUH, CoOJepKalleit
NepCOHAJbHbBIC JaHHbIE paOOTHHUKA.



Jluct o3nakomjienud ¢ Ilomoxxkennem
00 00paldoTKe M 321U Te NEPCOHAIBHBIX JaHHBIX PA0OTHHKOB
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